
















   

 
 

TRUSTEE ELECTIONS BYLAW NO. 8600 
 

BOARD OF SCHOOL TRUSTEES OF SCHOOL DISTRICT 
 No. 46  (Sunshine Coast) 

 
A bylaw to provide for the determination of various procedures for the conduct of general school 
elections and other trustee elections. 
 
Preamble: 
 
Under the School Act, the board of school trustees may, by bylaw, determine various procedures 
and requirements to be applied in the conduct of trustee elections. 
 
In School District No. 46 (Sunshine Coast), trustee elections are held in the following trustee 
electoral areas: 
 

TEA # Trustee Electoral Area Description: # of trustees 
Gibsons Town of Gibsons One 
Sechelt District of Sechelt Two 
Rural Area 1 Sunshine Coast Regional District  

(Comprised of Electoral Area “A” – Egmont, Garden 
Bay, Pender Harbour and Area “B” Halfmoon Bay in the 
Sunshine Coast Regional District) 

One 

Rural Area 2 Sunshine Coast Regional District 
(Comprised of Electoral Areas “D” Roberts Creek,  
“E” Elphinstone, “F” West Howe Sound in the Sunshine 
Coast Regional District and the “SIGD” Sechelt Indian 
Government District) 

Three 

 
The board of school trustees wishes to establish various procedures and requirements under the 
authority of the School Act for trustee elections. 
 [References: School Act s.37, s. 38(4)] 
 
The board of school trustees, in an open meeting of the board, enacts as follows: 
 
1. Definitions 

 
Gibsons refers to the Town of Gibsons 
 
Sechelt refers to the District of Sechelt 
 
Rural Area 1 refers to Sunshine Coast Regional District  
(Comprised of Electoral Area “A” – Egmont, Garden Bay, Pender Harbour and Area “B” 
Halfmoon Bay in the Sunshine Coast Regional District). 

 
Rural Area 2 refers to Sunshine Coast Regional District 
(Comprised of Electoral Areas “D” Roberts Creek, “E” Elphinstone, “F” West Howe 
Sound in the Sunshine Coast Regional District and the “SIGD” Sechelt Indian 
Government District). 
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The terms used shall have the meanings assigned by the School Act and the Local 
Government Act, except as the context indicates otherwise.  
  
“Board” or “school board” means the Board of School Trustees of School District  
No. 46 (Sunshine Coast). 
 
“By-election” means a trustee election to fill a vacancy on the school board. 
 

 “Election” means a trustee election. 
 

“General Voting Day” means the date on which general voting for a trustee election is 
to take place, whether part of the general school elections or a by-election.  
 
“Minister” means the Minister of Education. 
 
“Regional District” means the Sunshine Coast Regional District. 

 
 
2. Application 
 

This bylaw applies to both general elections and by-elections, except as otherwise 
indicated. 
 
 

3. Required Advance Voting Opportunities 
 

3.1  Unless the Board is exempted from the requirement by Order of the Minister of 
Education, an advance voting opportunity will be held on the tenth day before 
general voting day. 

 
3.2  Unless the Board is exempted from the requirement for a second advance voting 

opportunity by Order of the Minister of Education,  a second advance voting 
opportunity will be held on: 

 (i) the date specified for the second required advance voting 
opportunity in an applicable municipal bylaw or a local government bylaw that is 
adopted by the board in this bylaw to apply to the trustee election; or as specified 
in the respective municipal bylaw if different. 

(ii)  if there is no such date, then on 3 days before general voting day.  
  
 [References:  Local Government Act s. 97(2); School Act s.45(1)] 
 
 

4. Order of Names on the Ballot 
 
The order of names of candidates on the ballot will be alphabetical. 
 
 

5. Resolution of Tie Vote after Judicial Recount 
 
In the event of a tie vote after a judicial recount, the tie vote will be resolved by lot in 
accordance with the Local Government Act. 

 
[Reference: Local Government Act s. 141] 
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6. Nomination Deposit 
  

No nomination deposit is required for nomination for the office of school trustee. 
 

[Reference:  School Act s. 45(1), 46(4), Local Government Act s.72.1]  
 
 
7. Number of Nominators 
 

For certainty, the minimum numbers of qualified nominators for a trustee candidate in are 
as established by the bylaw of the Town of Gibsons or District of District of Sechelt, or, 
if no number is so established, is two. The minimum number of qualified nominators for 
a trustee candidate in Trustee Electoral Area 1 or Trustee Electoral Area 2 is two. 

 
 
8. Application of Local Government Bylaws 

 
(a)  In Gibsons, the election bylaws of the Town of Gibsons apply to trustee elections 

conducted by the Town of Gibsons, except for bylaws determining the order of 
names on the ballot, the resolution of tie votes after judicial recount, requiring a 
nomination deposit, or any other matter on which the local government bylaws 
may not by law apply to a trustee election.  
 

(b) In Sechelt, the election bylaws of the District of Sechelt apply to trustee elections 
conducted by the District of Sechelt, except for bylaws determining the order of 
names on the ballot, the resolution of tie votes after judicial recount, requiring a 
nomination deposit, or any other matter on which the local government bylaws 
may not by law apply to a trustee election.  
 

(c) In  Trustee Electoral Areas 1 and 2, for a trustee election held at the same time as 
the general local elections, the elections bylaws of the Sunshine Coast Regional 
District, as they may be amended from time to time, apply to that trustee election, 
except for any bylaws determining the order of names on the ballot, the resolution 
of tie votes after judicial recount, requiring a nomination deposit, or any other 
matter on which the local government bylaws may not by law apply to a trustee 
election.  

 
[References: School Act s. 37(1), s. 38(4)-(5), s. 45(8)-(10), s. 46(4)] 

 
 

9. Elections conducted by school board 
 

The following additional provisions apply to those trustee elections that the school board 
conducts on its own behalf except where the board has adopted a local government bylaw 
to apply to the trustee election.  
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 9.1 Additional Advance Voting Opportunities 
 

The chief election officer is authorized to establish additional advance voting 
opportunities for each election and to designate the voting places, establish the 
date and the voting hours for these voting opportunities. 

 
  [References:  School Act s.45 (1); Local Government Act s.98] 

 
 9.2 Additional General Voting Opportunities 
 

The chief election officer is authorized to establish additional general voting 
opportunities for general voting day for each election and to designate the voting 
places and voting hours, within the limits set out in the Local Government Act, 
for such voting opportunities. 

 
[References: School Act s.45 (1), Local Government Act s. 99]  

  
10. Title 
 

This bylaw may be cited as ‘School District No. 46 (Sunshine Coast) Trustee Elections 
Bylaw No. 8600.” 

 
 
Date of first reading:    June 14, 2011   
  
Date of second reading:   June 14, 2011   
  
Date of third reading and adoption:  June 14, 2011   
 
 
 
 
 
 _________________________ 
 Chairperson of the Board 
  
  
 
  
 _________________________ 
 Secretary-Treasurer 
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Educational	
  Opportunities	
  Forum	
  
Thursday,	
  October	
  6,	
  2011	
  

5:30	
  pm	
  to	
  7:30	
  pm	
  
Chatelech	
  Secondary	
  School	
  

	
  

	
  
	
  

 

What are we presently offering to support: 

Early Learning (0 – 8 years) 

Middle Years (9 – 14 years) 

Graduation (15 – 18 years) 

 

– Light Dinner – 

 

Data Presentation: student population data 

– past / present / future 
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What are the gaps / challenges in program 
delivery / support in: 

Early Learning 

Middle Years 

Graduation 

[identify your agreement with a statement (√)] 

 

Data Presentation:  

• Individual school space pressures / or too much space 

• Technology availability 

• Where are grads going? 
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Future organization of our schools 

Physical / Program 

 

Now what? 

• Working session with the new Board 

• Public Communication 

• This is what we heard; this is what we are going to do 
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Educational	
  Opportunities	
  Forum	
  
Thursday,	
  October	
  6,	
  2011	
  

5:30	
  pm	
  to	
  7:30	
  pm	
  
Chatelech	
  Secondary	
  School	
  

	
  

 

Attendees: 
Team from each school: 
• Principal ................................................................................................................................... 1 
• Teacher.................................................................................................................................... 1 
• Support Staff ........................................................................................................................... 1 
• Students ................................................................................................................................... 2 
• Parents ..................................................................................................................................... 5 
• Community Members (seniors/business/connected to school volunteer) .............. 1 

 
Community School Coordinators and 1 Board Member ................................................. 10 
Trustees ......................................................................................................................................... 7 
Community Services (Executive Director Vicki Dobbyn).................................................. 1 
Ministry of Child and Family Development (Suman Singh)................................................. 1 
Vancouver Coastal Health Authority (Margaret Antalovich) ............................................ 1 
Mental Health (Doug Andres)................................................................................................... 1 
Sechelt Indian Government District (Chief Feschuk & Council) ...................................2-5 
District of Sechelt (Mayor Inkster & Council) ...................................................................... 2 
Town of Gibsons (Mayor Janyk & Council) ........................................................................... 2 
SCRD (Board of Directors)....................................................................................................... 2 
Other educational program providers (Capilano University, Elder College, libraries, 

daycares, etc.) ........................................................................................................................ 5 
Senior Management ..................................................................................................................... 3 
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Educational	
  Opportunities	
  Forum	
  
Thursday,	
  October	
  6,	
  2011	
  

5:30	
  pm	
  to	
  7:30	
  pm	
  
Chatelech	
  Secondary	
  School	
  

	
  

	
  
	
  

 

• Name, email address: 

___________________________________________________________ 

• You’ll know we listened when you see / hear / participate in: 

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________ 

• You’ll know we listened when your child / student: 

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________ 

• Other comments / program desires: 

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________

___________________________________________________________ 
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1 
 

Chair’s	
  Report	
  
Public	
  Meeting	
  June	
  14,	
  2011	
  

	
  
“We	
  Envision”	
  Sustainability	
  Plan	
  
A	
   committee	
   spearheaded	
   by	
   the	
   Sunshine	
   Coast	
   Regional	
   District’s	
   Sustainability	
  
Department,	
   with	
   SD#46	
   representative	
   Kerry	
   Mahlman,	
   drafted	
   a	
   plan	
   that	
   was	
   first	
  
summarized	
  at	
  an	
  Intergovernmental	
  Meeting	
  May	
  11	
  and	
  then	
  presented	
  in	
  more	
  detail,	
  
and	
  for	
  discussion	
  and	
  input	
  to	
  local	
  government	
  officials	
  May	
  16.	
  I	
  represented	
  the	
  Board	
  
at	
  this	
  event,	
  and	
  at	
  the	
  committee’s	
  invitation	
  sent	
  in	
  more	
  thorough	
  feedback	
  on	
  behalf	
  of	
  
the	
   Board,	
   based	
   on	
   our	
   Strategic	
   Plan,	
   the	
   next	
   week	
   (letter	
   attached).	
   I’m	
   pleased	
   to	
  
report	
  that	
  many	
  of	
  our	
  suggestions	
  are	
  being	
  integrated,	
  and	
  a	
  revised	
  version	
  of	
  the	
  Plan	
  
should	
  be	
   available	
   for	
   public	
   comment	
   in	
   the	
   coming	
  weeks—at	
   the	
   SCRD	
  website	
   and	
  
public	
  events	
  over	
  the	
  summer.	
  
	
  
Cross	
  Cultural	
  Awareness	
  Workshop:	
  
Wesley	
   Jeffries	
   and	
   Candace	
   Campo	
   from	
   the	
   Sechelt	
   Nation	
   offered	
   a	
   valuable	
   daylong	
  
workshop	
  on	
  their	
  people,	
  history,	
  lands	
  and	
  government,	
  with	
  the	
  main	
  intent	
  of	
  building	
  
stronger	
  community	
  relationships.	
  Superintendent	
  Palmer,	
  Trustee	
  Russell	
  and	
  I	
  attended	
  
along	
  with	
  Principals	
  Kerry	
  Mahlman,	
  John	
  Brisebois,	
  Vanessa	
  Clarke	
  and	
  Cathy	
  McCubbin,	
  
and	
  several	
  teachers.	
  

 
	
  
Sechelt	
  Neighbourhood	
  Learning	
  Centre	
  
On	
  May	
   16–17	
   consultants	
   John	
   Talbot	
   and	
   Ron	
  Kasprisin,	
  with	
  District	
   Principal	
   Kerry	
  
Mahlman,	
  collected	
  input	
  from	
  a	
  number	
  of	
  groups	
  and	
  representatives	
  with	
  interest	
  in	
  the	
  
future	
   of	
   the	
   Sechelt	
   Elementary	
   site	
   (Sechelt	
   Learning	
   Centre),	
   and	
   presented	
   their	
  
findings	
   to	
   the	
   Board	
   on	
   May	
   20.	
   John	
   and	
   Ron	
   are	
   preparing	
   a	
   final	
   report	
   for	
   these	
  
sessions	
  for	
  the	
  Board,	
  and	
  we’ll	
   likely	
  be	
  hearing	
  and	
  encouraging	
  more	
  public	
  dialogue	
  
about	
  the	
  site’s	
  future	
  in	
  the	
  coming	
  months.	
  
	
  
Strategic	
  Plan	
  Working	
  Session	
  
The	
  Board	
  held	
  a	
  Working	
  Session	
  May	
  31	
  to	
  check	
  in	
  on	
  our	
  Strategic	
  Plan.	
  Many	
  of	
  the	
  
objectives	
  we	
  scheduled	
  to	
  achieve	
  by	
  2010/2011	
  are	
  indeed	
  complete.	
  A	
  handful	
  had	
  to	
  
be	
  extended	
  and	
  others	
  were	
  planned	
  to	
  require	
  ongoing	
  work.	
  
	
  
Graduations	
  
Trustees	
  will	
  be	
  attended	
  Commencement	
  Ceremonies	
  for	
  Pender	
  Harbour,	
  the	
  Alternative	
  
School,	
  Chatelech	
  and	
  Elphinstone	
  this	
  month.	
  Congratulations	
  to	
  all	
  our	
  graduates!	
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School District No. 46 (Sunshine Coast) 
 

Education Committee  
School Board Office May 26, 2011  

1:00 P.M. 
 
Present: Jason Scott. Fran Heppell, Tom Hierck 
 

1. Technology Inventory 
• Tom reported that each school is taking inventory of their technology resources 
• Each piece of technology is registered, so our tech people have a good idea of 

what is in each school already 
• Tom is working on a report (to present to the Board at the June Board meeting) of 

what resources we currently have, what resources are being used, and what school 
staff are asking for. 

 
2. School Growth Plans 
• Staff and Trustees appreciated the schools’ presentations 
• Jason and Fran indicated they would like some more details, but it is difficult to 

ask for more specific information due to time constraints 
• Trustees have indicated they would like more information regarding the 

implementation of the plans 
• Different methods of allowing the Board to follow up on the plans more were 

discussed. 

 
Recommendation:  
“THAT the Board of Education have a mid-year review of School Growth Plans in 
January, giving schools a chance to report on progress and/or any changes in direction.” 
 
 
Jason Scott 
Chair, Education Committee 
 
Next meeting: September 29, 2011 
Agenda:  Band program/ Music instruction in SD46 
  School calendar options, including the “Balanced Calendar” option 
 

94



Tech Inventory by School

 Last modified: 06/09/11

Desktop C Laptops Smart Boards Projectors Doc Camera Comments
CGE 46 35 2 3 3
DBE 34 3 1 2
GES 60 27 2 SmartBoards 7 7 3 doc cameras, 3 projectors bought by PAC
HMB 65 41 7 3 8 large SetBC grant, PAC bought 2 smartboards
KES 64 20 4 1
LES 11 30 3 1  
MES 46 33 1 1
RCE 33 60 1 3

WSES 35 37 3 Brightlinks 4 1 1.5 Brightlinks bought by PAC
  

PHSS 76 47 3 2
ESS 135 100 2 18 mted, 2 port 7
CSS 132 82 3 16 6

SCAS 66 65 3 6 1

*** Does not include teacher laptop program or clerical computers

*** Includes equipment that may be on order

***  P.A.Cs support schools in many ways…it may take the form of equipment….library books…supporting field trips…etc….
       where known, the comment section reflects purchases for technology

NOTE:  Sechelt / Pender family Computer numbers are very rough as the inventory has not yet been updated after the 
           Sechelt campus closure and redistribution of computers.

TEACHER LAPTOP PROGRAM:  282 computers
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School District No. 46 (Sunshine Coast) 
 

Policy Committee 
School Board Office May 10, 2011  

4:00 p.m. 
 
 
Present: E. Brooks-Wilson, D. Mewhort, S. White, K Sinnott, L. Pratt, K. Mahlman,  
D. Palmer 

1. Meeting called to order at 4:05 pm 
2. Regulations:  

a. 3720 – School Van.   
i. Changes were made in response to the accidents that have occurred 

in recent years with 15 passenger vans.  
ii.  There is a pre-trip checklist that needs to be followed for every 

trip. 
iii. The length of work day needs to be considered when scheduling 

staff.  The guidelines will follow a Class 1 (trucking License), 
rather than Class 4 (regular license). (Class 4 is all that is required 
to drive a 15 passenger van.) 

iv. The reference policy is 1.3. 
b. 3550- Rental of School l Facilities 

i. There was a grammatical error on one page that has been changed, 
and it has it gone back into regular circulation. 

ii. 1590 – Head Lice.  Some updates have been made to the 
regulation, mainly in the tone of the language (e.g. “can” to 
“suggested”). 

iii. Guidelines follow the “Health Promoting Schools” initiative 
between Public Health and the School District. 

iv. Request to train parents for Lice checks should go directly to the 
Public Health Office. 

3. Disposal of Land or Improvements  
a. Kerry presented the updated draft policy (attached).  The policy is in need 

of updating, and the Ministry of Education has made a few changes in 
property disposal requirements.  

i. Discussion ensued regarding the proposed policy update, and 
suggested a few changes.   

b. The Policy Committee is bringing forth the following motion: 

THAT the Board replace the current Policy 3.4 Disposal of Land or 
Improvements with the following Policy 3.4 Disposal of Land Buildings or 
Improvements. 
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4. Policy Manual review:  
a. Some discussion was held regarding the Policy Manual, and if a review 

was required at this time, as it has just been rewritten.    Consensus was 
that a review was not required at this time. 

5. Meeting was adjourned at 5:30pm. 

 
Agenda for next meeting: 

1. Trustee Orientation Handbook 
2. Regulations 

 

Submitted by:  
L. Pratt 
Policy Committee Chair 
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3.4  DISPOSAL OF LAND, BUILDINGS OR IMPROVEMENTS  

School lands, buildings and property are valuable public assets that 
can become centres for delivering education and community services 
that meet the needs of the community.  

 
3.4.1 The Board will engage in broad consultation and in enhanced 

planning regarding underutilized school buildings and other property 
owned by the Board. 

 
3.4.2 The Board will consult with local government, community 

organizations and the public on alternative community uses.  

This consultation process must include: 

        • Consideration of future enrolment growth in the district, including 
Kindergarten to Grade 12, adult programs, and early learning; 

        • Consideration of alternative community use of surplus space in school 
buildings and other facilities;  

        • Consideration of covenants, obligations, or other agreements pursuant 
to the original purchase or receipt of specific lands, buildings or other 
property; and 

        • A fair consideration of input from the community and adequate 
opportunity for the community to respond to the Board’s plans for the 
school and property. 

3.4.3 The Board may lease property for under 10 years according to its own 
policies and procedures to an entity for an alternative community use. 

3.4.4 Only in exceptional circumstances and after broad consultation will 
the Board consider permanently disposing of school property. 
Disposal includes sales of land and buildings, leases, rentals, rights-of 
way and easements.  

 
3.4.5 The Board must seek the approval of the Minister prior to disposing of 

the property by sale and transfer or by a lease of 10 years or more, 
unless the Board is selling or leasing land or buildings to another 
board (including the Conseil scolaire francophone) or independent 
school for educational purposes. 
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3.4.6 School property disposed of to an entity for use other than an 
educational or alternative community use must be sold through public 
tender or other competitive bidding process to ensure fair public 
access and market value is obtained. 

3.4.7 The Board will approve disposition of land and improvements by a 
Disposal Bylaw.   The Disposal Bylaw authorizing the disposal of 
property owned or administered by the Board will be made pursuant 
to the Disposal of Land or Improvements Order. This Order is made 
under the authority of the School Act, sections 73, 168(2) (p)(t), and 
96(3).   The Disposal Bylaw will be approved in accordance with the 
Board’s Procedural Bylaw. 

 
The Disposal Bylaw will include: 
(a) Confirmation that the Board has duly considered the property for 
future educational or community purposes and finds no such 
requirement or potential; 
(b) Confirmation that the Board has duly consulted local government, 
community organizations and the public; 
(c) Confirmation of approval from the Minister (as required); 
(d) The name and facility number of the property, and; 
(e) The address and legal description of the property. 
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Jakob Knaus 
1545 McCullough Rd. Sechelt B.C. Canada,  V0N 3A1 
Phone 604 885 7793    FAX 604 885 4043 
E-mail: falconjk@telus.net 
 
Sechelt, 29th May 2011 
 
The Board of Trustees 
SD#46 Sunshine Coast 
P.O.Box 220 
Gibsons, B.C.  V0N 1V0 
 
Dear Trustees, 
 
Graduation Results 2010 of our Secondary Schools 
 
I had a look at the 2010 graduation results of our three secondary schools. 
 
While Elphinstone achieved a good result of 6.7 compared with the provincial average of 6.0, the 
results for Chatelech 4.4 and Pender Harbour 3.9 are really bad, unsatisfactory. 
 
Ch deteriorated further from last year’s 5.0 to 4.4 and is far away from it former good performances 
during 2000 – 2005 when they scored 7.1 to 7.6! 
Exam marks were a mere 63.3 (prov. avg. 69.0). 
Percentage of exams failed 13.0 (8.1) 
But the graduation rate surprisingly is 96.3 (95.8) 
 
PH has dived to 3.9 from last year’s 4.6 and 6.2 in 2008. 
With the small number of students variations are traditionally high, but it would be encouraging if 
they would swing back higher, similar to 6.6 during 2006. 
 
What surprises me is that all three schools exceeded the provincial graduation rate of 95.8. 
Ch 96.3, E 99.2, PH 100!!! In view of the lousy exam marks of Ch 63.3 and PH 62.0 this might be 
worth looking into. 
 
An explanation for the high graduation rate might be that the “school versus exams mark 
difference” is high. The provincial average is 4.3; CH is at 6.6 and PH at a high of 9.4. This points 
to our teachers are more liberal with good marks than the independent graduation examiners. 
 
Just having paid our municipal rates and taxes of over $ 2000 for “residential school tax” I am 
definitely of the opinion that we taxpayers are not getting our monies worth! 
 
A solution might be that trustees, superintendents and principals are paid on basis of the school 
performances rather than fixed annual amounts. The agreed emoluments would be paid if the 
provincial averages are reached. 
 
Yours disappointed (CH, PH) 
 
Jakob           (school grad exams 2010)  
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Sent: Monday, June 06, 2011 10:55 AM
To:

Subject: Connecting with your libraries

HI everyone,

	

Our board recently- met with the board of our municipal library as part of our regular liaison meeting program. As a vitalpoint of the community, libraries promote literacy, enjoyment of reading, encourage life-tong learning, and are key
partners with schools under the purview of the Ministry of Education.

One of the members of West Vancouver library's board is Paul Tutsdi, who is also vice President of the B .C. UbraryTrustees Association (he attended the recent BCSTA AGM to sign the Protocol Agreement). Given the success of ourliaison meeting around the synergies and alignment of library and school district goals, he suggested we write ourrespective associations to encourage this dialogue across the province. Many of you likely engage In these conversationsalready, but I've attached our agenda for your reference.

Warm regards,

Mary-Ann Booth,
Chair, SD45
West Vancouver Board of Education
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WEST VANCOUVER
SCHOOL DISTRICT
rhe premier place for learning.

THE WEST VANCOUVER BOARD OF EDUCATION

and

THE WEST VANCOUVER MEMORIAL LIBRARY BOARD

LIAISON MEETING

6:00 - 8:00 pm - Tuesday, May 24`h, 2011

The West Vancouver Memorial Library - Welsh Hall

AGENDA

	

6:00

	

Welcome and Introductions

	

6:15

	

Strategic Plans

	

6:45

	

Technology and Digital Engagement

	

7:20

	

Early Literacy

8:00

	

Closure

Marcia Bergen
Mary-Ann Booth

Gary Kern
Deb Hutchison Koep

Julia Hedley
Sandra-Lynn Shortall

DRAFT
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School District No. 46 (Sunshine Coast) 

Administrative Regulations 

FINANCE 4200
  

Date adopted: June 2, 1998 
Revised: Nov 13/07, January 2011  

Reference:  
  

Supt. Signature: 
  

 
  
 
DECENTRALIZED DECISION MAKING 
 
1. Funding at the school level will include provisions for: 
 a. administrative costs 
 b. all school-based teaching staff 
 c. all school-based support staff, including school custodians 
 d. short-term staff absences 
 e. all instructional supplies 
 f. equipment replacement 
 g. office operating costs 
 h. learning resources 
 i. accreditation 
 
2. Based on estimated enrolments, a school will be expected to develop an operating budget, 

including staffing needs, prior to April 15th of each year.  To facilitate this, funding 
allocations will be made available to schools as soon as practicable after ministry funding 
announcements -- generally around March 31st.  As part of this process, principals should 
share with school staff and parents the budget allocation sheet from the finance department, 
showing preliminary staffing and supply allocations. 

 
3. In developing the budgets, schools are expected to consult and get advice from staff, students, 

parents and members of the public.  Preliminary budgets will be reviewed by district staff to 
insure sufficient funds have been allocated to comply with collective agreements, ministry 
directives and targets and the school's operating needs.  Budgets will be recalculated based on 
September 30th enrolments and finalized prior to October 31st of each year.  Following 
October 31st and before November 15th, principals should share with school staff and parents 
the budget allocation sheet from the finance department showing final staffing and 
supply/operating budgets. 

 
4. A school having a surplus at the end of a school year will be able to carry this forward.  A 

school may not incur a deficit without the approval of senior management, and any deficits so 
approved will be applied to the next school year's operations with the intent that they be fully 
retired during that year. 

 
5. A committee of district staff and administrative officers will review the funding allocation 

system annually, usually in January.  Recommendations will be presented to all school 
administrators before being incorporated into the system. 
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School District No. 46 (Sunshine Coast) 

Administrative Regulations 

FINANCE 4200
  

Date adopted: June 2, 1998 
Revised: Nov 13/07, January 2011  

Reference:  
  

Supt. Signature: 
  

 
 
 
 
6. Schools will be able to expend funds within their budgets subject to the district's internal 

controls and policies, although any purchase over $10,000 must have the prior approval of the 
Secretary-Treasurer.  The latter is in recognition of the fact that education funds are from local 
taxation and should be spent as economically as possible. 
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